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1. SUBMISSION OF QUESTIONNAIRES BY ANONYMOUS USERS

In the address bar of your internet explorer, type one of the following urls :

http://webgate.cec.eu.int/sesam or https://webgate.cec.eu.int/sesam (secured access)

New window : “Select questionnaire type”

1. In the ‘Instrument’ selection list, set “MCA-Marie Curie Actions”

2. In the ‘Project type’ selection list, set “SCF-Series of Events” or “LCF-Large
Conferences”

3.  In  the ‘Questionnaire type’ selection list, the “Conference Assessment
Questionnaire” will automatically appear.

Click on the box [Edit Questionnaire]

http://webgate.cec.eu.int/sesam
https://webgate.cec.eu.int/sesam
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New window : “Project Identification”.

In the field [Project ID], the user should fill in the six-digit project identification which has
been provided by the project coordinator of the project.

Press  the  [Clear]  button  to  empty  the  field  or  the  [Validate  button]  to edit the
questionnaire.
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New window : “MCA Conferences and Training Courses Assessment
Questionnaire”

Questions should be answered by clicking on the radio button corresponding to the
answer.

When clicking in a box related to a date or a country, a drop down list with countries or a
calendar will appear within few seconds. By clicking on the selected country or date, the
box will be completed automatically.

When clicking in the box corresponding to “Employer Legal Status”, a drop down list
with different types of status. After having selected the status, the box will be completed
automatically.

Fields with a red * must be completed.

Fields with a green * need not be completed if the question does not apply.
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“MCA Conferences and Training Courses Assessment Questionnaire” (Continued)

In the [Comments] box, the user can insert a text with a
maximum of 256 characters with spaces.

After having completed the questionnaire, click on :

[cancel] in order not to submit the questionnaire. All data will be lost and the user will be
redirected to the “Select Questionnaire Type”

[Submit to submit the questionnaire.
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“MCA Conferences and Training Courses Assessment Questionnaire” (Continued)

→ One or more fields have not been completed: The following message appears on the
screen and the user will is redirected to the questionnaire form and asked to complete
unanswered questions.

Missing entry.

Click on [OK] and complete all fields.
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  New window: “Select questionnaire type”

→ All fields have been completed correctly: after the submission procedure, the user is
redirected to the “Select questionnaire type” page.

Click on [OK]


